
	V.K.CONSTRUCTION.
B-127/12,SECTOR – 41, 

                                                                                                                                                  NOIDA – 201301,INDIA.

                                                                                                                                                  Tel: O120 –4233883.


Email: vkconstruction2006@yahoo.co.in

	
PERSONAL DATA FORM

Post Applied for …………………………………………………………………………………………….

Name (in block letters, surname first) ………………………………….…………………………...



	Date of Birth: 

Age:
	Single/

Married/

Widow(er)
	Nationality

Self:

Spouse:
	Age of 

Children

	Place of Birth:
Religion:

Name of Father & Occupation …………………………………………………………………………………………….

Name of Spouse & Occupation, if any …………………………………………………………………………………



	Address to which we should write:

……………………………………………………………………

……………………………………………………………………

……………………………………………………………………

……………………………………………………………………

Contact Tel. Off:

Passport No. 

Education (High School onwards)


	Permanent Address:

……………………………………………………………….

………………………………………………………………

………………………………………………………………

………………………………………………………………

Date of Expiry

	Dates
	School/ College/

University
	Degree/ Diploma Obtained
	% Marks/ Division Obtained

	From
	To
	
	
	

	
	
	
	
	

	Professional Qualification

	Dates
	School/ College/

University
	Degree/ Diploma Obtained
	% Marks/ Division Obtained

	From
	To
	
	
	

	
	
	
	
	

	Short Term Professional Courses (specify duration)


	Briefly describe what you believe to your three most substantial accomplishment to date, explaining why you view them as such:



	Please give a candid evaluation of yourself as a person, discussing in order of important to you the personal characteristics you feel you are assets and those you feel are your liabilities



	Extra Curricular Activities

Sports Hobbies 
……………………………………………………………………………………………………………….

Literary Cultural Arts
……………………………………………………………………………………………………………….

Community Civic or Public Affairs
……………………………………………………………………………………………………………….

Any significant publication
……………………………………………………………………………………………………………….

You have written
……………………………………………………………………………………………………………….


……………………………………………………………………………………………………………….



	Language Known (underline mother tongue)
	Read/Write/Speak
	Read/Write
	Speak Only

	
	
	
	

	Membership of professional associations bodies:



	Present Employment

	Name & Nature of Employer’s Business
	Approx. Annual Turn-Over
	Approx. Nos. of Employees
	Associates Companies, if any

	
	
	
	

	Date of Joining
	Appointed as
	Present position
	Date appointed

	
	
	
	

	To whom are you responsible?

Who are responsible to you?

Please outline your present job responsibilities



	Present Remuneration and Perquisites

(Mention value in Rupees p.m. or p.a.)

Remuneration

Salary

Salary Scale
DA/CCA/Other allowance

Housing & House Maintenance

House Rent/House Rent Allowance
………………………………………………………………………………………

Actually paid by Employer
………………………………………………………………………………………

Furniture/Furnishings
………………………………………………………………………………………

(Value of assets provided by Employer)
………………………………………………………………………………………

Water/Electricity/Gas
………………………………………………………………………………………

Servant’s Wages
………………………………………………………………………………………

Other (Specify)
………………………………………………………………………………………

Conveyance or Conveyance Allowances Benefits

Medical Reimbursement
………………………………………………………………………………………

Leave Travel Allowance
………………………………………………………………………………………

Contributory Provident Fund
………………………………………………………………………………………

Pension/Superannuation
………………………………………………………………………………………

Gratuity
………………………………………………………………………………………

Group Accident Insurance
………………………………………………………………………………………

Bonus/ Incentives
………………………………………………………………………………………




	Residential Telephone
……………………………………………………………………………………………………………….

Other (Specify)
……………………………………………………………………………………………………………….



	Are you willing to serve

in any city in India abroad

if not, state preference



	When can you join, if selected



	State minimum salary & 

perquisites acceptable to you



	Should you have any interest, financial or otherwise,

n any business (other than nominal company shares),

please give details



	Have you been abroad

Name of country, purpose and duration



	Have you ever been seriously ill, injured or operated?

If so, please give details

Do you have any mental physical

disability / defects? If so, please give details



	Have you ever been arrested, indicated, or summoned into court as a defendant in a criminal proceedings or convicted, fined or imprisoned for violation of any law (excluding minor traffic violation) if so, please give detail:



	Are you relative employed in our firm?

Give two reference (excluding relatives) who you know well. One must be the name of your superior in any previous employment.

Name and Address
Designation occupation

1
…………………………………………………………………
………………………………………………………………………….


…………………………………………………………………
………………………………………………………………………….


…………………………………………………………………
………………………………………………………………………….


…………………………………………………………………
………………………………………………………………………….

2
…………………………………………………………………
………………………………………………………………………….


…………………………………………………………………
………………………………………………………………………….


…………………………………………………………………
………………………………………………………………………….


…………………………………………………………………
………………………………………………………………………….



	Have you any objection to our wiring to the referees straghtaway?
May we refer to your past employers?

(No reference will be made to your present employers without your permission)

Any further information you may wish to provide



	I hereby declare that all the foregoing information is to the best of my knowledge and that any misrepresentation by me in this application will render me liable for summary dismissal from service, if appointed.



	Date:
Place:

Signature:

For Office use only

Preliminary interview notes



	Date:
Signature:

Final Interview

Final Interview board
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